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1: Office Quick Starts - Office Support
If you're new to PowerPoint , this free guide offers useful tips to help you find your way around. On Windows 8, clicking
the Download button above opens the guide directly in the Windows 8 Reader app, where you can view the guide, print
it out, and save it for later reference. On Windows 7 or.

You have not selected any file s to download. A download manager is recommended for downloading
multiple files. Microsoft Download Manager Manage all your internet downloads with this easy-to-use
manager. It features a simple interface with many customizable options: Download multiple files at one time
Download large files quickly and reliably Suspend active downloads and resume downloads that have failed
Would you like to install the Microsoft Download Manager? Generally, a download manager enables
downloading of large files or multiples files in one session. Many web browsers, such as Internet Explorer 9,
include a download manager. Stand-alone download managers also are available, including the Microsoft
Download Manager. You may not be able to download multiple files at the same time. In this case, you will
have to download the files individually. You would have the opportunity to download individual files on the
"Thank you for downloading" page after completing your download. Files larger than 1 GB may take much
longer to download and might not download correctly. You might not be able to pause the active downloads or
resume downloads that have failed. The Microsoft Download Manager solves these potential problems. It
gives you the ability to download multiple files at one time and download large files quickly and reliably. It
also allows you to suspend active downloads and resume downloads that have failed. Microsoft Download
Manager is free and available for download now. Documents related PowerPoint , including an overview,
product guide, getting started, and new features. There are multiple files available for this download. Once you
click on the "Download" button, you will be prompted to select the files you need.

Page 1

MICROSOFT POWERPOINT USER GUIDE pdf
2: PowerPoint Viewer Instructions
This visual, interactive reference guide helps you find your favorite Microsoft Office PowerPoint commands in the new
interface.

Twitter Advertisement Microsoft PowerPoint has been a staple for creating presentations for many years. But
like anything, not everyone is an expert right off the bat. You have to start somewhere, right? This guide is
available to download as a free PDF. From Newbie to Master now. Feel free to copy and share this with your
friends and family. And, many of these same features apply if you use it online. Find out in our comparison.
Read More , this guide can come in handy either way. What Is Microsoft PowerPoint? Microsoft PowerPoint
is basically a presentation creation tool. You can make slideshows with text, images, shapes, animations,
audio, and much more. Then, pop your presentation onto the big screen to display it to others or save it as a
visual document for yourself. PowerPoint makes it easy to create, collaborate, and present your ideas in
dynamic, visually compelling ways. General Uses for PowerPoint Business presentations for products and
services Educational slideshows for classrooms and lectures Personal visuals such as mind maps and family
photo slideshows Sales and marketing materials Event presentations like weddings, anniversaries, or family
reunions Project, budget, and financial presentations Certificates, calendars, reports, diagrams, and charts for
any industry You can create almost any type of visual in PowerPoint. But first, you should become familiar
with the general terms of the application. Basic Terms Used in PowerPoint You will see many words and
terms used frequently throughout this guide. So, taking a moment to review them will help you follow the
processes and explanations much easier. When talking about PowerPoint, you may see these two terms
become interchangeable. They each represent the overall document you create in the application. Each
slideshow in PowerPoint contains slides, just like with a physical slideshow. You can think of slides as pages
that you can add to your presentation and then move through them one-by-one. Animations are visual effects
that can give your slide a unique appearance. They allow you to add movement and pizzazz to the elements on
your slide. Transitions are also visual tools, but you will see as one slide moves to the next. By using a
transition, you can make your presentation stand out to your audience or use it to create a dramatic effect. You
can customize the ribbon to remove or add both tabs and buttons. But, you will likely see the tabs below by
default. Here is a brief description of what each one is for and which tab group you can see. Create a new
presentation, open an existing one, save, print, and share slideshows. Control the clipboard, slides, font,
paragraph, drawing, and editing. Insert slides, tables, images, illustrations, links, comments, text, and media.
Select a theme, pick a variant, customize slides, and get design ideas. Choose a transition, preview it, adjust
the effects, and add timing. Pick an animation, preview it, adjust the effects, use advanced features, and add
timing. Start a slideshow, set one up, pick a monitor, and use presentation view. Use tools for proofreading,
accessibility, language, comments, and comparisons. Change the presentation view, adjust the master views,
zoom in or out, select colors, and work with windows and macros. You should also see the Help tab and Tell
me what you want to do box. If you need assistance or want more information on a feature, just open Help or
enter the keyword into the Tell me box and view your results. You might already be familiar with this handy
tool, but if not, this is the toolbar at the very top left of the PowerPoint window. As the name implies, this
feature allows you to perform quick actions. The Save button lets you easily save the file you are working on
with the current file name. If you make a mistake and want to undo it, just click the Undo button. If you click
it once, it will undo the last action you took. If you keep clicking it, it will undo each previous action by
moving backward. Alternatively, you can click the arrow next to the Undo button and highlight all actions you
want to undo. If you undo an action with the button, the Redo button will then be clickable. This lets you redo
what you have just undone. Like the Undo button, you can redo your last action with one click or use the
arrow next to the Redo button to redo multiple actions. The Presentation button lets you start your slideshow
as it will be viewed by others. It should take up your entire screen for a nice view of the presentation at any
time during your creating or editing processes. You can select the arrow on the right of the Quick Access
Toolbar to add or remove buttons from it easily. You can also see more commands available or move the
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toolbar below the ribbon. So knowing the ins and outs of how to work with them effectively can have a big
impact on your creation. Here are the basics you should know to work with your PowerPoint slides. You can
quickly add a slide by clicking the New Slide button. This will add a slide just like the one you have currently
selected. Alternatively, you can click the arrow on the New Slide button. This allows you to choose which
type of slide you want to add such as a blank slide, a title with content, or a picture with caption. Change the
Layout of a Slide The Layout button on your ribbon lets you change the type of the currently selected slide. So
you can easily change a title slide to one with a title and content or a picture with caption slide to a content
with a caption. Slide Icons Some slide types are easy to understand right from the start. For instance, if you
choose a title slide, you will see the text areas instructing you to click to add your title and subtitle. But other
slide layouts, like those that let you add media, contain icons for you to insert your content. If you use this
type of slide, just click the corresponding icon to insert your item. Create a table by choosing the number of
columns and rows. Create a chart with a variety of options like line, pie, bar, and area. Create a visual like a
matrix, pyramid, or process diagram. Insert an image from your computer. Insert an image from the gallery or
search the web for one. Insert a video from a file, YouTube, or embed code. Delete a Slide If you want to
delete a slide, the simplest way is to select it and click Delete on your keyboard. You can also right-click on
the slide and choose Delete Slide from the context menu. Using PowerPoint Sections You might want to
organize your slideshow into different sections. Click the Section button, select Add Section, and then give it a
name. You can then add slides separately within each section. The Section button arrow lets you also remove,
rename, collapse, and expand sections. Other Common Slide Actions Easily rearrange slides with a
drag-and-drop action. Duplicate slides or create them from an outline using the New Slide button arrow or
right-clicking and using the context menu. Return a slide to its default layout by clicking the Reset button or
right-clicking and using the context menu. Work With Presentation Notes PowerPoint offers a terrific speaker
note feature that can come in handy. Read More for your own reference or for speaking to your audience
during a presentation. The note section appears directly below each slide within PowerPoint. If you cannot see
it, just click the Notes button in the task bar at the bottom of your PowerPoint window. Or, open the View tab
and click the Notes button on your ribbon. Then, simply click inside the note section to add yours. Using
Notes in Your Presentations When you present your slideshow to an audience, only you can see your notes.
This makes it a great tool to hold your descriptions, explanations, or instructions as you present your
slideshow. Here is the view that you will see containing your notes as you display your presentation. Printing
Your Presentation Notes If you print your presentation so that your audience has a reference, you can include
your notes if you like. To see how it will look, click the View tab and then Notes Page in the Presentation
Views section of the ribbon. If you would like to change how your notes look when you print them, click the
Notes Master button in the Master Views section of the ribbon. This allows you to select the design, layout,
and page setup options. Also, note the Handout Master button directly to the left which lets you customize the
entire handout appearance as well. Animations can be effective for slideshows you create for education like
classroom presentations or college lectures. They can also give your presentation a fun effect for personal
slideshows like a family reunion or wedding display. Animation Options These are the basic features available
on the Animations tab. Choose from a variety of options by clicking the arrow in the Animation You can
apply an animation to an element when it enters or exits the slide, use it for emphasis, or give it a motion path.
3: Microsoft PowerPoint - Samsung Galaxy J3 () User Guide
This beginner's guide to Microsoft PowerPoint should give you a great start to a wonderful slideshow. PC & Mobile The
Power User Guide to Gmail.

4: Microsoft Office Word, Excel, PowerPoint Quick Start Guides
Open the PowerPoint saved in task 3 and add these features to the master slide: A clip art image of a fish should be
inserted into the centre of the dark blue shape to the right of the slide.
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5: Updated: Online Interactive Guides - Microsoft Tech Community Microsoft PowerPoint is an electronic presentation program that helps people present a speech using a collection of
slides. A PowerPoint presentation is a collection of slides that can be used to.

6: PowerPoint Quick Start Guide - PowerPoint
PowerPoint User Resources PowerPoint \Microsoft PowerPoint Getting Started Guide\Microsoft PowerPoint Getting
Started www.enganchecubano.com

7: Download PowerPoint User Resources from Official Microsoft Download Center
Microsoft PowerPoint is widely used for making professional quality presentations in a variety of formats, including
on-screen computer slide shows, black-and-white or colour overheads, and 35mm slides.

8: PowerPoint: Guides, Tips and Help
Microsoft PowerPoint Step by Step is designed for use as a learning and reference resource by home and business
users of Microsoft Office programs who want to use PowerPoint to create and present slide presentations and printed
materials.

9: The Ultimate Beginnerâ€™s Guide to Microsoft PowerPoint: From Newbie to Master
MicrosoftÂ® PowerPoint Quick Reference Card The PowerPoint Screen Keyboard Shortcuts The Fundamentals To
Create a New Presentation: Click the File tab, click New.
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