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1: Melody Templeton (Author of Public Speaking and Presentations Demystified)
Public Speaking and Presentations Demystified walks you step-by-step through the fundamentals of the subject and
provides you with techniques for effective speaking, avoiding common errors, and overcoming stage fright. With these
skills, you will feel confident in business and social situations when you find yourself in the spotlight.

Learn as much as you can about the conditions and reasons for your presentation. You need to know why the
group is meeting, so you can create an appropriate format for your talk. Are you assembled for a quick
stand-up meeting before work? Be quick and to the point. Ask yourself these questions: Try to match their
expectations with your style, or boldly use a style change to help make your point. The rest of the audience
will then feel more comfortable speaking up. The situation will affect your content and style. All of these
items are great to know, but how can you possibly learn so many things in a short time? From the coordinator
you can get names and contact information of some of the key people in the group. Others who have spoken to
that audience previously also can provide good information. If you give the same presentation to several
diverse groups, study each audience, and customize, customize, customize for every situation. Here are some
examples: The more you know, the more you can prepare. The more you prepare, the better your chances of
success. Tips from the Pros Podium Power: Women in all walks of life have great ideas, but they can be
reticent about speaking up to pitch, discuss, and debate them. Given the demographic changes in our modern
society, however, women of diverse backgrounds and cultures need to speak for themselves about policy
issues, such as employment, housing, education, health care, child care, and safety, that are important to them.
In the business world, women need to be persuasive presenters if they are to be seen as credible leaders when
they address corporate boards, venture capitalists, and customers in order to advance their careers and ensure
that their companies remain competitive. More women leaders will change the worldâ€”but only if they can
speak effectively. Here are some tips: Write your own speeches, tell your own stories, and use your own
language, dialect, and idioms. Also know your hot buttons. Standing at the podium is not the time or place for
modesty: Leaders masterfully tell stories and select hard data to focus on their vision of the future and the
strategies necessary to get there. Gain a reputation for eloquence with an edge. Use a range of methods to
promote yourself to potential audiences by expanding your real and virtual networks, leading to new speaking
engagements and keynotes. Here are some tips to keep in mind when presenting to a global audience: If you
are giving a stand-up meeting before a work shift starts, what style should you use? What should you do when
using an acronym? Stick to your planned message. Which statement is not true of an online audience? She
stood in front of the community and explained the role of the stakeholders, the costs of the materials, and the
potential income produced by the project. She was particularly enthusiastic when she spoke about the new day
care center. Still, for some reason, the audience seemed restless and uninterested. Having no idea what was
making them uncomfortable, she hurried to reach her conclusion and ended her speech. A few members of the
audience left grumbling, and one of her listeners came up to the podium to ask a question. As soon as Kate
answered the question, she realized, to her embarrassment, what had happened. All of the conclusions she had
drawn were based on the number with the missing zero. She was so embarrassed. The data you use to support
ideas is critical to your success. Its accuracy, the credibility of your source, its relevance, and the way you
present the data all contribute to your credibility. Think of the politician who makes a compelling campaign
speech that leaves you wondering where she got her facts. You have an ethical obligation to yourself and the
audience to be accurate and fair in your presentation. Credibility The path to losing your credibility is paved
with giving bad information. What Information Do I Include? The amount of information available today is
overwhelming. How do you choose what to include and what to ignore? Two hints help you begin to gather
information from various sources: Start with the most current sources, and work back in time. Label the
folders by topic so they will be easy to retrieve. The worlds of information and opinion merge on the Internet.
In general, academic sources as well as wikis and medical journals are valid sources. This can appear in the
form of words, images, or objects generated at or near the time of the event being studied. A secondary source
is interpreted, edited, or summarized information from the primary source. If you have never looked at the
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instructions for using Google, check out http: There are other good search engines as well, and I recommend
that you use more than one when gathering information, since they return results in slightly different ways.
You must verify the information you get online. Do not expect librarians to do your work for you. Let them be
your guides. You can surf or call, asking to have information sent, or you might ask someone who works for a
company to share information. Remember that materials published by an organization may be designed to
portray a positive image of that organization. Bonus Point Keep track of the sources you used in your content
and reference them as you speak. Check the credibility of all the information you use. The person may not tell
you the truth or might not show up. Or you may think the information the person tells you applies to a larger
population when, in reality, it is simply the opinion of one person. As long as you keep these limitations in
mind, interviewing can be fun and very rewarding. If you choose to interview someone in person, online, or by
phone, follow these simple rules: People are busy, and most of them schedule appointments well in advance.
Know what you want to ask and how you will phrase your questions. What the person wants to tell you may
be much more interesting than what you thought you would discuss! When you call for your appointment, tell
the person that is all you expect. Try to take notes on the essence of your conversation immediately after the
interview. Many people forget this courtesy. Make yourself stand out by remembering. Snail mail is more
memorable than e-mail. Reallife illustrations are compelling when audience members identify with them and
can envision themselves in a similar situation. Be careful if you repeat a story that you have heard someone
tell. The material may be associated with the original speaker, or it could be grossly inaccurate. This category
has the most propensity for gross inaccuracy, yet it can be the most current and predictive of all the categories.
General information includes common knowledge in your organization and lessons you have learned from
your life experience. Ask your kids, your spouse, or the friends in your network for ideas that can lead you to
some new sources. Doublecheck the accuracy of material you include when you are speaking in public. Bonus
Point Always check your facts! Inaccuracy is very embarrassing. This seems obvious, but it bears repeating.
Use an example or story to explain or clarify a point. Remember that an example is not proof of something.
Rather, examples and stories add human interest to your presentation. Effective stories are easy to visualize.
Birds and Blooms magazine recently published a letter from a reader who told the story of a woman who
prepared red sugar water to feed her hummingbirds. Quoting someone well known or considered a credible
source can give you credibility. But just what are statistics? Statistics are numerical data compiled in a way
that makes the data meaningful. Effective use of statistics can clarify, support, and add powerful impact to
your points. Improper use can make your presentation boring and unbelievable. In addition, I can prove that
simply counting calories while eating a balanced diet is the most effective plan for losing weight and overall
health. Yes, there are statistics to prove it! Be careful of how you use statistics and data.
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2: Public Speaking and Presentations Demystified - Download Free EBooks
Public Speaking and Presentations Demystified walks you step-by-step through the fundamentals of the subject and
provides you with techniques for effective speaking, avoiding common errors This latest book in the Demystified series
takes the confusion out of preparing for and delivering speeches and presentations.

Testimonials One to one confidence and presentation coaching Helene helped me to understand myself better
and recognise my achievements which has given me confidence. I would recommend the course as you need
to be confortable with yourself to be comfortable with others. Helene is very good at getting people to open up
and recognise their own qualities, strenghts and skills. Erica Hay, Independent financial consultant I think
today has been very thought provoking. Helene helped me to understand myself better. I think I have
recognised that I am sensitive and vulnerable and that is ok to be those things. I would recommend the work as
it has given me practical techniques to use in a variety of realistic situations, food for thought and tools to
practise and use in the future. I like the content, the tools the positive approach personalised to me and the
expert knowledge and experience. I was very excited by this opportunity and despite having presented in front
of larger audiences in the past, I somehow felt a little fear and concern about my speech. So I wanted to book a
session with an expert and worked with Helene to guide me. We had a couple of sessions. Helene took me
through the preparation, including breathing and building connection with the audience. We also worked on
my speech and she gave me a very helpful feedback on my recorded presentation. All in all, I was very
pleased with her friendly yet very professional attitude. I was worried I will go off the point or forget what I
wanted to say. None of this happened. Helene helped me to prepare very well and bring my authentic energy
into my speech. It was worth it! I had been trained in advocacy for my profession but speaking from the heart
was something different! In a couple of hours Helene showed me how to connect with an audience and gave
me the confidence I needed to make a start. Later, I attended a one day course with Helene which really helped
me to build a solid foundation. I learned to deliver my message and to feel confident before an audience. The
experience was fun and inspiring and I felt comfortable in the safe space that Helene held for us. I was also
lucky enough to experience a transformational afternoon during which Helene coached me in speaking in front
of a camera. I went from awkward to poised in a few short hours and a whole world of new possibilities
opened up for me. I now have the confidence to host my own events, to grasp with both hands any
opportunities to speak no matter how large the audience, and I have the wonderful gift of knowing that public
speaking can be enjoyable and fulfilling, rather than terrifying. My public Speaking has gained with the
confidence that I can be myself and this feels good. Feedback on my speaking has empowered me to be
confident in future opportunities. She is supportive, inspiring and it was fun. I will attend course 2. It helped
me to understand my strengths and change the perception of myself when it comes to speaking. Shiva
Shankar, Doctor 2 weeks after the training , this is what Shiva Shankar added: Think I will always feel the
nerves at the start then relax into it Definitely helped xx Thank you Helene Musso for a great workshop today
on Public Speaking Demystified. Came away with some really helpful tools. Highly recommend to anyone
who wants to be able to communicate effectively in large group situations. Met some wonderful people too!
Nila Mistry Thank you so much. You made me feel at ease. I am now looking forward to using what I have
learnt. Lyndsey Watson 3 days after the training this is what Lyndsey said: I chose to stand for my one minute
and I actually enjoyed it. I smiled, looked around the table and felt the support and was no where near as
nervous as usual and that is all down to you so thank you so much. You would be mad to miss our on this!
Helene guided through the workshop with ease and made it fun to engage with the content and other
participants. Even though the workshop was in the evening, Helene managed to keep my attention every
minute of it. I absolutely loved the ice braker exercises and the workshop exceeded my expectations. I was
intrigued by the workshop that Helene was conducting and wanted to learn how I can engage more with a
group that I may work with. How was Helene as a facilitator? Helene was really approachable and engaging at
the session and I felt at ease and able to contribute. Helene shared her experience and had great enthusiasm
and was encouraging and responsive to the whole group. What I took from the workshop wasIdeas for the
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icebreakers and the importance if trusting silence and making eye contact to build rapport. This was really
useful for me. The workshop exceeded my expectations and was really useful and insightful. I would
definitely recommend the workshop to anyone who wants to feel confident when working with a group and
who is looking to maximise how they can engage and build rapport with others. Sarah Wedge Anglia Ruskin
Away day: Helene run a series of workshops for Anglia Ruskin Student Services on the 28th of January on
Change management and Communication skills. They were each thought provoking and engaging which was
evidenced by the large numbers who enthusiastically participated in the activities. Some of the activities
pushed us to step beyond our comfort zones but showed us what can be achieved by doing so â€” overall it
seemed everyone had an enjoyable day and created a real feel good factor within the team. I have never ever
done any kind of public speaking so this naturally really scared me. However Helene offered to help me
prepare for it through a couple of sessions with her. Helene is a lovely bubbly lady with a wonderful
personality who makes you feel instantly at ease. I would highly recommend Helene for any speaking event
you have to do. It has made me realise that I do know a lot more about Reflex Integration and Sensory Motor
Therapy than most people, I am good at what I do and I conquered my fear and stood up last night and did my
speechThank you again Helene! It has made me realise that I do know a lot more about Reflex Integration and
Sensory Motor Therapy than most people, I am good at what I do and I conquered my fear and stood up last
night and did my speech. Thank you again Helene! Vips Kirrage You certainly supported your lovely women
enabling them to get up and share, Helene , and giving them confidence to do that is obviously your forte.
Thank you Helene, I will be coming back for more! Yes, thank you Helene for supporting and guiding us to
face standing up and sharing with all the fabulous women. I hope we have set a precedent for other winning
women to stand up and share their stories and services. Jan Cheswright Thank you Helene for helping me find
the courage to speak last night. She radiates such positive energy which is impossible to avoid. Beverley Sky
Fulker Just wanted to thank Helene for the fabulous session this morning. Found her style and pace really
effective. I felt my confidence for public speaking has grown with her support, knowledge and skills. I really
think you have put me on the right track with planning my future talks for my new business Colourworx and
given my the confidence going forward. She takes you back to basics to help you get over any fear or nerves
that you may have about public speaking, helps you relax and inspires you with confidence so that you feel
brave enough to say anything to anyone. Thank you Helen and Public Speaking Demystified. Really useful
session for inspiring confidence. Helene created positive and friendly atmosphere which helped me to feel
safe. I think I started to see the results now. I went for some birthday party just after Christmas where I knew
one person and briefly one couple it was about 30 people in different age. I was quite calm and confident I
have to say. This has helped me to focus and I have tasks now set to produce results by Monday! I have to get
cracking and do some work. We covered quite a lot and I enjoyed the NLP I had done courses in this years ago
but Helene is a Practitioner of Neuro Linguistics all about the mind and how we communicate and Helene is
much more accomplished so it was great to go through some of these techniques again but at a higher level. I
look forward to reporting back! Beverley Sky Fulker Helene made me feel calm and made me feel safe, she
did not make me feel stupid, my feelings mattered. They were validated and she helped me address my
insecurities. I feel that I can now look and deal with situations more rationally. I can also deal with situations
more calmy and with confidence after my work with Helene. Helene is a lovely lady and she made us all relax
and the exercises were engaging. She showed us how to unlock the five keys so that we feel we can public
speak with confidence.
3: Public speaking and presentations demystified by melody templeton ( pages, )
Welcome to Public Speaking and Presentations Demystiï¬•ed. This book is intended for readers at all levels of speaking
experience. Beginners, in these pages you have all you need to put together and present a great talk for a corporate
client, conference, class, or special occasion.

4: Public Speaking and Presentations Demystified - Edmonton Training Edmonton Training
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HomeÂ» University SubjectsÂ» Business & FinanceÂ» Public Speaking and Presentations Demystified. Share. Add to
Wish List Add to Compare Printed. Business & Finance.

5: Public Speaking testimonialsPublic Speaking Demystified
Readily available data are as word, ppt, txt, kindle, pdf, rar, and also zip. GO TO THE TECHNICAL WRITING FOR AN
EXPANDED TYPE OF THIS PUBLIC SPEAKING AND PRESENTATIONS DEMYSTIFIED, ALONG WITH A
CORRECTLY FORMATTED VERSION OF THE.

6: Availability: Public speaking and presentations demystified / Melody Templeton.
Public Speaking and Presentations Demystified by Melody Templeton Take the mystery out of effective, fear-free public
speaking This latest book in the Demystified series takes the confusion out of preparing for and delivering speeches and
presentations.

7: Business & Finance : Public Speaking and Presentations Demystified
With Public Speaking and Presentations Demystified you'll learn how to conquer your fears and present your ideas
eloquently. At your own pace, you will learn how to brainstorm your topic, analyze your potential audience and the
message you'll want them to hear, and prepare for the actual day.

8: Public Speaking and Presentations Demystified
Public Speaking and Presentations Demystified is full of excellent information. It is comprehensive, thoughtfully laid out,
easy to follow and makes a great reference book. I have added it to my workshop resource list.

9: Public Speaking and Presentations Demystified - PDF Free Download
public speaking and presentations DeMYSTiFieD Demystiï¬•ed Series Accounting Demystiï¬•ed Advanced Calculus
Demystiï¬•ed Advanced Physics Demystiï¬•ed Advanced Statistics Demystiï¬•ed Algebra Demystiï¬•ed Alternative
Energy Demystiï¬•ed American Sign Language Demystiï¬•ed Anatomy Demystiï¬•ed Astronomy Demystiï¬•ed Audio
Demystiï¬•ed.
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