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The MLA Update Version reflects the most current APA and MLA documentation styles and remains the ideal handbook
to improve grammar without overwhelming student Oxford English Dictionary Brevity and practicality are the hallmarks
of Rules of Thumb.

To reach this goal, I cover the basic principles of speech communication, drawn from contemporary research
and from the accumulated wisdom of over 2, years of rhetorical theory. At the same time, I try to show
students the real-life applicability of those principles by providing many examples and models from both
student and professional speeches. This new edition highlights the same important concepts and principles that
were featured in earlier editions. Focusing on Audience Audience-centered communication is emphasized
throughout the book: Students are encouraged to communicate ideas to real people, rather than merely stand
up and go through the motions of "giving a speech. Since this ratio is a good one for any speaker, I devote 11
chapters to showing students how to go through the preliminary stages systematically-analyzing the audience,
selecting a topic and specific purpose, devising a central idea, finding verbal and visual support material,
organizing the material into a coherent outline, and practicing effectively. Building Confidence A major
concern for most beginning speakers is how they can develop and project confidence in themselves and in
their ideas. Chapter 2 "Controlling Nervousness" provides a reassuring discussion on nervousness and shows
students how to turn their speech anxiety into an asset by using it as constructive energy. Speaking in
Real-World Situations Examples, stories, and photos throughout the book depict real people in real
communication settings. Rather than restrict my discussion of ethics to an isolated chapter, I discuss ethical
problems throughout the book at relevant points. These points are flagged by an "Ethical issues" icon in the
margin of the text. Incorporating Technology Students receive updated information on using multimedia and
the Internet. Special emphasis is given to using PowerPoint electronic presentations, and several sample
speeches are illustrated by PowerPoint slides. At the same time, students are warned about the pitfalls of using
PowerPoint incorrectly. Conducting and Evaluating Research Some librarians and instructors report that many
students want to use the Internet-and nothing else-for research but are unaware of how to use the Internet
properly. To address this issue, "Building Internet Skills" exercises are located at the end of every chapter.
Chapter 6 "Finding Information" shows students how to use the Internet effectively, but it also describes the
limitations of the Internet and warns students that they are making a mistake if they ignore traditional library
resources. Building Critical Thinking Skills Many instructors and employers complain that students and
employees often fail to apply critical-thinking skills in evaluating information, especially information from the
Internet. To help students sharpen these skills, Chapter 7 "Using Information Wisely and Ethically" provides
guidelines on how to separate credible from unreliable information and how to develop a healthy skepticism.
At the end of each chapter are "Building Critical-Thinking Skills" exercises. Throughout the book, when each
stage of preparation and delivery is discussed, students are encouraged to engage in critical analysis of their
topic, audience, and material. Exploring Diversity and Teamwork Some employers complain that many recent
college graduates show weakness in two related skills: In response to these problems, this book emphasizes
understanding and valuing diversity. In addition to tips and photos throughout the book, there are "Building
Teamwork Skills" exercises at the end of each chapter. Chapter 1 confronts the problem of stereotyping and
scapegoating. Chapter 4 has a detailed discussion of listeners from other countries and various ethnic groups,
as well as tips regarding disabilities, gender, age, educational background, occupations, religious affiliation,
and economic and social status. Chapter 19 provides guidelines on how individuals can work effectively in
teams. Using Visual Imagery Believing that visual imagery can enhance learning, I have provided over
graphics, including photos, drawings, tables, and sample presentation aids. Most of these visuals are new to
this edition. This new edition includes a great deal of new and revised material, such as examples,
explanations, exercises, and references. Here are some of the highlights. Icons throughout the book alert
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readers to video clips of speech excerpts and full speeches that illustrate the various parts of a speech and good
presentation techniques. To prepare for classroom tests, students can take a practice test for each chapter, with
15 multiple-choice and 15 true-false questions. When students choose an incorrect answer, they are given an
immediate explanation of their mistake. Then they are invited to try again. Checklist for Preparing and
Delivering a Speech. This handy list of steps not only helps speakers prepare their classroom speeches but also
provides a valuable guide for speeches in their careers. For students who have trouble coming up with a topic
for a speech, lists of h undreds of sample topics are provided. A software program enables both students and
instructors to evaluate speeches, either on a computer or on a printed evaluation sheet. One valuable feature
permits evaluators to edit the "comments" templates to suit individual preferences. A computerized form for
creating outlines helps students organize their material. Basic steps in creating a PowerPoint presentation are
explained in this tutorial. To illustrate how to cite sources in an outline, I have given examples from two of the
most popular style guidelines: Chapter-Opening Features To create interest and highlight key points, each
chapter opens with a photo and explanatory caption. On the opposite page is an outline and set of objectives
for the chapter. The next page features an introductory story illustrated by a photo or artwork that shows how
speakers in the real world actually use the principles discussed in the chapter. Sample Speeches Sample
speeches, most of them new to this edition, provide models of how to effectively choose, organize, and
develop materials. Most of these speeches include commentary to help students focus on the major elements.
Here are the key speeches: Chapter 8 "Supporting Your Ideas": New to this edition is "Workplace Bullies," a
persuasive speech problem-solution pattern that demonstrates how to use support materials such as examples
and statistics. It includes a commentary. Chapter 12 "Outlining the Speech": Following the outline is a
transcript of the speech as it was delivered. Chapter 15 "Speaking to Inform": Two Erroneous Beliefs" is a
new informative speech with an outline accompanied by commentary and transcript. Two PowerPoint slides
are shown. Chapter 16 "Speaking to Persuade": The outline is presented with a commentary, followed by a
transcript of the speech as delivered. Chapter 18 "Special Types of Speeches": Brief samples illustrate the
entertaining speech, the speech of tribute, and other special-occasion speeches. Sample speeches, four of
which are new to this edition, include a speech of self-introduction, a process speech, an informative speech, a
persuasive speech problem-cause-solution pattern , and a speech of tribute. Chapter Revisions Major changes
for individual chapters are as follows: Chapter 1, "Introduction to Public Speaking," includes new material on
the joys and rewards of public speaking in both personal and professional situations. The section on the speech
communication process has been revised to emphasize that the process is often a lively give-and-take of verbal
and nonverbal communication. The discussion of stereotyping has been broadened to include the concept of
scapegoating. The section on the self-introduction speech has been expanded. Chapter 4, "Reaching the
Audience," uses the pre-speech techniques of NASA astronaut Joan Higginbotham to demonstrate what
constitutes an audience-centered speaker. The section on surveys has been revised, with a new sample survey
coupled with a detailed explanation of the types of questions used in the survey. The section on audience
diversity has been updated with new information on respecting and understanding nonverbal signals and
taboos in other cultures. A new Tip for Your Career gives guidelines on using Deaf and foreign-language
interpreters. Two sections-"Listeners with Disabilities" and "Gender"-provide new guidelines. Chapter 5,
"Selecting Topic, Purpose, and Central Idea," opens with a vignette about computer whiz Charles Long that
exemplifies the importance of choosing a topic wisely and developing it carefully. The section on "Exploring
the Internet" has been updated. Chapter 6, "Finding Information," has undergone major revisions to keep
students up to date on Internet resources. A new feature explains the value of expert sites and discussion
forums for getting answers to research questions. Two new tables-"Internet Search Tools" and "Where to Find
Materials"-were field-tested with over college students before being placed in the chapter. Chapter 7, "Using
Information Wisely and Ethically," was created for the preceding edition to show students how to find gold
nuggets in mountains of garbage, especially on the Internet. The chapter proved to be popular with both
students and instructors, and for this edition, two new sections have been added: A new table, "Free
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Multimedia Materials on the Internet," lists options for finding downloadable images and videos. There is also
new material on the importance of distinguishing between low and high resolution when deciding how to use
images in a speech. Electronic presentations such as PowerPoint are recommended as valuable tools, but
students are warned about widespread abuse see a new Tip for Your Career, "Beware the Perils of
PowerPoint". Chapter 10, "The Body of the Speech," now has graphics illustrating all five organizational
patterns discussed in the chapter: Chapter 11, "Introductions and Conclusions," displays a new PowerPoint
slide that demonstrates the effectiveness of opening a speech with an attention-grabbing question "What is the
most dangerous job in the U. Chapter 12, "Outlining the Speech," features the new persuasive speech on jet
skis discussed above. Chapter 13, "Wording the Speech," includes new information on how to use the Internet
to explore connotations of words. Chapter 14, "Delivering the Speech," places extra emphasis on the
importance of dressing appropriately for a presentation. Chapter 15, "Speaking to Inform," contains the two
new speeches mentioned above. Chapter 16, "Speaking to Persuade," includes the persuasive speech discussed
above, as well as a new graphic showing a sample leave-behind. Under the section "Fallacies in Reasoning," I
have subsumed an old category "sweeping generalization" under "hasty generalization" and I have added a
new category, "red herring. Ancillary materials are available for learning and extending the concepts of the
book. In addition, a new feature-WEBLINKS-enables readers to get quick updates for Internet addresses
referred to in the text and any other information that has changed since publication of the book. Two outlines
one for an informative speech, the other for a persuasive speech are constructed step by step so that students
can see the process in action. Several videotapes are available from the McGraw-Hill Video Library
collection, including VHS tapes of speeches as delivered by students in a public speaking classroom. They can
be used to evaluate and discuss both content and delivery. A new videotape of student speeches is available
with this edition of the text. PageOut is designed for instructors just beginning to explore Web options. In less
than an hour, even the novice computer user can create a course Website with a template provided by
McGraw-Hill no programming knowledge required. PageOut lets you offer your students instant access to
your syllabus, lecture notes, and original material.
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Where to Hold Investments When investing for retirement or other long-term goals, people usually prefer
tax-advantaged accounts, such as IRAs, k s or b s. Certain assets are well suited to these accounts, but it may
make more sense to hold other investments in traditional taxable accounts. Know the rules Some investments,
such as fast-growing stocks, can generate substantial capital gains, which may occur when you sell a security
for more than you paid for it. Conversely, investments that lack tax efficiency normally are best suited to
tax-advantaged vehicles. Munis are attractive to tax-sensitive investors because their income is exempt from
federal income taxes and sometimes state and local income taxes. Similarly, tax-efficient investments such as
passively managed index mutual funds or exchange-traded funds, or long-term stock holdings, are generally
appropriate for taxable accounts. These securities are more likely to generate long-term capital gains, which
have more favorable tax treatment. Securities that generate more of their total return via capital appreciation or
that pay qualified dividends are also better taxable account options. Take advantage of income What
investments work best for tax-advantaged accounts? Taxable investments that tend to produce much of their
return in income. This category includes corporate bonds, especially high-yield bonds, as well as real estate
investment trusts REITs , which are required to pass through most of their earnings as shareholder income.
Most REIT dividends are nonqualified and therefore taxed at your ordinary-income rate. Another
tax-advantaged-appropriate investment may be an actively managed mutual fund. Funds with significant
turnover â€” meaning their portfolio managers are actively buying and selling securities â€” have increased
potential to generate short-term gains that ultimately get passed through to you. Because short-term gains are
taxed at a higher rate than long-term gains, these funds would be less desirable in a taxable account. Get
specific advice The above concepts are only general suggestions. Please contact our firm for specific advice on
what may be best for you. These dividends are paid by U. These dividends â€” which include most
distributions from real estate investment trusts and master limited partnerships â€” receive a less favorable tax
treatment. Like short-term gains, nonqualified dividends are taxed at your ordinary-income tax rate. Many
people reach a point in life when buying some life insurance is highly advisable. Once you determine that you
need it, the next step is calculating how much you should get and what kind. Careful calculations If the
coverage is to replace income and support your family, this starts with tallying the costs that would need to be
covered, such as housing and transportation, child care, and education â€” and for how long. For many
families, this will be only until the youngest children are on their own. Next, identify income available to your
family from Social Security, investments, retirement savings and any other sources. Insurance can help bridge
any gaps between the expenses to be covered and the income available. Gravesite costs typically add
thousands more to this number. You may need coverage equal to the amount of your outstanding mortgage
balance. Life insurance policies generally fall into two broad categories: Term insurance is for a specific
period. Most permanent policies build up a cash value that you may be able to borrow against. Over time, the
cash value also may reduce the premiums. Because the premiums are typically higher for permanent
insurance, you need to consider whether the extra cost is worth the benefits. It might not be if, for example,
you may not require much life insurance after your children are grown. Some comfort No one likes to think
about leaving loved ones behind. Let us help you work out the details. Here are some critical steps to take to
better manage the situation. These may include stockbrokers, financial advisors, attorneys, CPAs, insurance
agents and physicians. Keep a list of their investment holdings, IRA and retirement plan accounts, and life
insurance policies, including current balances and account numbers. Be sure to add in projections for Social
Security benefits. Open the lines of communication Before going any further, have a frank and honest
discussion with your elderly relatives, as well as other family members who may be involved, such as your
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siblings. Understandably, they may be hesitant or too proud to accept your help initially. Execute the proper
documents Assuming you can agree on how to move forward, develop a plan incorporating several legal
documents. If your parents have already created one or more of these documents, they may need to be revised
or coordinated with new ones. Some elements commonly included in an estate plan are: Of course, jointly
owned property with rights of survivorship automatically pass to the survivor. A living trust can supplement a
will by providing for the disposition of selected assets. Powers of attorney for health and finances. These
documents authorize someone to legally act on behalf of another person. With a durable power of attorney, the
most common version, the authorization continues after the person is disabled. Living wills or advance
medical directives. These documents provide guidance for end-of-life decisions. Undoubtedly, your parents
have completed beneficiary designations for retirement plans, IRAs and life insurance policies. Contact us to
discuss the matter further. Fourth Quarter Tax Calendar October 15 â€” Personal federal income tax returns
that received an automatic six-month extension must be filed today and any tax, interest and penalties due
must be paid. This report received an automatic extension to today if not filed by the original due date of April
If a six-month extension was obtained, calendar-year C corporations should file their Form by this date. If the
monthly deposit rule applies, employers must deposit the tax for payments in September for Social Security,
Medicare, withheld income tax and nonpayroll withholding. If you deposited the tax for the quarter in full and
on time, you have until November 13 to file the return. November 15 â€” If the monthly deposit rule applies,
employers must deposit the tax for payments in October for Social Security, Medicare, withheld income tax,
and nonpayroll withholding. December 17 â€” Calendar-year corporations must deposit the fourth installment
of estimated income tax for If the monthly deposit rule applies, employers must deposit the tax for payments
in November for Social Security, Medicare, withheld income tax, and nonpayroll withholding. But the law did
draw a silver lining around it. Revised rules now lessen the likelihood that many taxpayers will owe
substantial taxes under the AMT for through Parallel universe Think of the AMT as a parallel universe to the
regular federal income tax system. The AMT system taxes certain types of income that are tax-free under the
regular tax system and disallows some regular tax deductions and credits. This amount is deducted when
calculating your AMT income. The TCJA significantly increases the exemption for through The exemption is
phased out when your AMT income surpasses the applicable threshold, but the TCJA greatly increases those
thresholds for through Unfortunately, the AMT also hit some unintended targets. But under the TCJA, only
those with high incomes will see their exemptions phased out, while others â€” particularly middle-income
taxpayers â€” will benefit from full exemptions. Need to plan For many taxpayers, the AMT rules are less
worrisome than they used to be. Let our firm assess your liability and help you plan accordingly. So, there was
no need to address the AMT. As a result, higher-income taxpayers had little or nothing left to lose by the time
they got to the AMT calculation, while many upper-middle-income folks still had plenty left to lose. Also, the
highest earners were in the In addition, the AMT exemption is phased out as income goes up. This amount is
deducted in calculating AMT income. Under previous law, this exemption had little or no impact on
individuals in the top bracket because the exemption was completely phased out. But the exemption phaseout
rule made upper-middle-income taxpayers more likely to owe AMT under previous law. So, proper planning
is essential. One option, which can be especially beneficial if the children in question still have many years
until heading off to college, is a Section plan. Tax-deferred compounding plans are generally state-sponsored,
and the savings-plan option offers the opportunity to potentially build up a significant college nest egg because
of tax-deferred compounding. So, these plans can be particularly powerful if contributions begin when the
child is young. In addition, some states offer applicable state tax incentives. Distributions used to pay qualified
expenses such as tuition, mandatory fees, books, supplies, computer-related items and, generally, room and
board are income-tax-free for federal purposes and, in many cases, for state purposes as well. Additional
benefits plans offer other benefits, too. They usually have high contribution limits and no income-based
phaseouts to limit contributions. And the owner can control the account â€” even after the child is a legal adult
â€” as well as make tax-free rollovers to another qualifying family member. Finally, plans provide estate
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planning benefits: In the case of grandparents, this also can avoid generation-skipping transfer taxes. Minimal
minuses One negative of a plan is that your investment options are limited. Another is that you can make
changes to your options only twice a year or if you change the beneficiary. But whenever you make a new
contribution, you can choose a different option for that contribution, no matter how many times you contribute
during the year. Also, you can make a tax-free rollover to another plan for the same child every 12 months.
Roth The biggest difference between traditional and Roth IRAs is how taxes affect contributions and
distributions. Contributions to traditional IRAs generally are made with pretax dollars, reducing your current
taxable income and lowering your current tax bill. You pay taxes on the funds when you make withdrawals.
As a result, if your current tax bracket is higher than what you expect it will be after you retire, a traditional
IRA can be advantageous.
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Rules of Thumb, MLA Update Version and Electronic Tutor CD-ROM [Jay Silverman, Elaine Hughes, Diana Roberts
Wienbroer] on www.enganchecubano.com *FREE* shipping on qualifying offers. Rule of thumb: A method or procedure
derived entirely from practice or experience [ ] a roughly practical method. - Oxford English Dictionary Brevity and.

Each element should be followed by the punctuation mark shown here. Earlier editions of the handbook
included the place of publication and required different punctuation such as journal editions in parentheses and
colons after issue numbers. In the current version, punctuation is simpler only commas and periods separate
the elements , and information about the source is kept to the basics. End this element with a period.
Depending upon the type of source, it should be listed in italics or quotation marks. A book should be in
italics: An individual webpage should be in quotation marks. The name of the parent website, which MLA
treats as a "container," should follow in italics: A song or piece of music on an album should be in quotation
marks: Title of container Unlike earlier versions, the eighth edition refers to "containers," which are the larger
wholes in which the source is located. For example, if you want to cite a poem that is listed in a collection of
poems, the individual poem is the source, while the larger collection is the container. The title of the container
is usually italicized and followed by a comma, since the information that follows next describes the container.
The container may also be a television series, which is made up of episodes. The container may also be a
website, which contains articles, postings, and other works. Interview by Gareth Von Kallenbach. In some
cases, a container might be within a larger container. You might have read a book of short stories on Google
Books, or watched a television series on Netflix. It is important to cite these containers within containers so
that your readers can find the exact source that you used. Accessed 27 May Other contributors In addition to
the author, there may be other contributors to the source who should be credited, such as editors, illustrators,
translators, etc. If their contributions are relevant to your research, or necessary to identify the source, include
their names in your documentation. In the eighth edition, terms like editor, illustrator, translator, etc. A History
of Insanity in the Age of Reason. Annotated and with an introduction by Vara Neverow, Harcourt, Inc.
Version If a source is listed as an edition or version of a work, include it in your citation. Crowley, Sharon,
and Debra Hawhee. Ancient Rhetorics for Contemporary Students. Number If a source is part of a numbered
sequence, such as a multi-volume book, or journal with both volume and issue numbers, those numbers must
be listed in your citation. Current Conditions and Future Directions. The International Online-Only Journal,
vol. Accessed 20 May Publisher The publisher produces or distributes the source to the public. Museum of
Modern Art, New York. Problems of the Digestive System. American College of Obstetricians and
Gynecologists, Daniels, Greg and Michael Schur, creators. Publication date The same source may have been
published on more than one date, such as an online version of an original source. For example, a television
series might have aired on a broadcast network on one date, but released on Netflix on a different date. When
the source has more than one date, it is sufficient to use the date that is most relevant to your use of it. This is
the way to create a general citation for a television episode. However, if you are discussing, for example, the
historical context in which the episode originally aired, you should cite the full date. An essay in a book, or an
article in journal should include page numbers. The location of an online work should include a URL. A
physical object that you experienced firsthand should identify the place of location. Optional elements The
eighth edition is designed to be as streamlined as possible. The author should include any information that
helps readers easily identify the source, without including unnecessary information that may be distracting.
Date of original publication: If a source has been published on more than one date, the writer may want to
include both dates if it will provide the reader with necessary or helpful information. The seventh edition
handbook required the city in which a publisher is located, but the eighth edition states that this is only
necessary in particular instances, such as in a work published before When you cite an online source, the
MLA Handbook recommends including a date of access on which you accessed the material, since an online
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work may change or move at any time. Accessed 4 May As mentioned above, while the eighth edition
recommends including URLs when you cite online sources, you should always check with your instructor or
editor and include URLs at their discretion. A DOI, or digital object identifier, is a series of digits and letters
that leads to the location of an online source. Alonso, Alvaro, and Julio A. Wiley Online Library, doi: Creating
in-text citations using the eighth edition The in-text citation is a brief reference within your text that indicates
the source you consulted. It should properly attribute any ideas, paraphrases, or direct quotations to your
source, and should direct readers to the entry in the list of works cited. Work Cited Said, Edward W. When
creating in-text citations for media that has a runtime, such as a movie or podcast, include the range of hours,
minutes and seconds you plan to reference, like so Again, your goal is to attribute your source and provide
your reader with a reference without interrupting your text. Your readers should be able to follow the flow of
your argument without becoming distracted by extra information. Final thoughts about the eighth edition The
current MLA guidelines teach a widely applicable skill. Once you become familiar with the core elements that
should be included in each entry in the Works Cited list, you will be able to create documentation for almost
any type of source. If you include the core elements, in the proper order, using consistent punctuation, you will
be fully equipped to create a list of works cited on your own. Purdue U Writing Lab,
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Supplemental style guide and outline what we think this will do, how it will interact with the MoS and the FA
reviewers will be expected to use it? Supplemental style guide before I could make any sort of decision on if I
would support this. The difference is that going forward, MOS sections would be applicable to all articles, but
SSG sections would apply to a smaller subset. Both together make up the larger Wikipedia style guide as a
whole, and both should be followed. Between them these guidelines apply to a vast range of articles, not just
those on these subjects, but all those mentioning them in some way. Most parts of the MOS "proper" have
narrower applications than these. I strongly oppose this suggestion, and repeat it needs far wider discussion.
This proposal is very much in it beginning stages. Well we already do. This proposal is about moving these
rules to a subsection of the MoS so the main MoS is less cluttered. All parts of the MOS proper have a far
wide application than these! This is not the case. If there is a correct term to describe a legal or scientific
concept that applies in any article. Project wide application of the MOS is a basic concept. They apply to all
article within the scope of a certain wiki project and in other cases like articles that make use of legal or
scientific concepts but for some reason are outside the scope of the wiki project ,they also apply there.
However all that considered they are still a small percentage of articles compared to scope of WP: Obviously
the vast majority of articles avoid tables very successfully, but vast numbers mention things from the very
wide subject-areas listed above, without coming under the wiki-project. Then you next post says "No one said
they apply to subject-specific articles and no one is attempting to limit the scope of the subject-specific
guidelines". Make your mind up please! There was a bit of fluff. But one thing troubles me: Why are we
telling people to follow each other? It seems to undermine the rest of the general principles. In the "Article
titles" section: Do not use a, an, or the as the first word Economy of the Second Empire, not The economy of
the Second Empire , unless by convention it is an inseparable part of a name The Hague. Why the italics if "a"
and "an", etc, are coloured. Is this consistently used throughout the MoS? But it seems hard to create a logical
system out of it while adhering to the accessibility rules. I like the colours, too, but I think we need to find
other ways of making the distinction at the same time. If using italics deprives us of another distinction see
above , then perhaps we need to look at other ways, such as quotation marks, linebreaks plus indentation,
tables, etc. Accessibility says it applies to articles. At some point, you have to give up on accessibility for
those who work on the infrastructure. I think the guideline is part of the infrastructure, just like the production
line that built the computer that the color-blind person uses. Are we really saying we wish to exclude them?
We should reserve the use of color alone for those at present hypothetical rare cases in which it is truly
necessary. As for whether infrastructure should be accessible to color-blind users, I believe that it should be.
The current rule on never using it alone should do. I guess we need to look at each case as it comes up, and
make sure the same principle applies. There is absolutely nothing unavoidable about basic Web accessibility
when it comes to writing MoS pages. Chris Cunningham not at work - talk Where this is an issue, the rules
and conventions of the cultural and linguistic context apply. I suppose the sentence above is an example of
how not to summarize a detail page obfuscates the issue, and provides no link to pertinent section. This is
what it says, currently: Sometimes, more in American than British usage, the word following a colon is
capitalized, if that word effectively begins a new grammatical sentence, and especially if the colon serves to
introduce more than one sentence: The argument is easily stated: We have been given only three tickets. There
are four of us here: The twins are inseparable. Therefore, you or I will have to stay home. No sentence should
contain more than one colon. There should never be a hyphen or a dash immediately following a colon. Can
someone justify this assertion? Does anyone think it might enourage an editor to use a cap after a colon
unwisely? Because if not, perhaps we can agree on a house style not to do it. If there are any style guides out
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there in the real world that suggest otherwise, then they are badly broken. I suspect it can also indicate
over-complicated prose, or prose that would make its point more clearly using bullets, etc. Perhaps the
existing "Sometimes, more in American than British usage" is sufficient then, ideally expanded to explicate
and guide. On a side note, I also note that a special case is section titles as it is in a related discussion on
capitalization above. Can we get any volunteers? My hunch is that the updates would be better less often. This
might work better for the writer of the updates you, in this case , and have greater effect on the readers, who
will see a more substantial chunk of changes highlighted. How to draw attention is up to you guys. VP and the
other usual places too. MOS Numbers as figures or words "Render numbers greater than nine as figures or,
with consistency within each article, render numbers over nine that take two words or fewer to say as words.
We have a special problem at SHIPS, in that weapons are often designated by numbers, and "eleven inch and
eight inch guns" is easier to read than "11 inch and 8 inch guns" Render differently with words or figures
adjacent quantities that are not comparable thirty-six 6. Also, as you can imagine, not everyone is on board
with only two possible cutoffs, nine and roughly Is the consensus firm on that, or is it possible to consistently
write out all numbers up to twelve? The section is meant for sentences such as "Jane wrote two books on the
subjects" vs "Jane wrote 18 books on the subject". That is actually the point after which the number names get
consistently "long. The thing is, that corrupts the name of the gun Compare with " 35 mm film ", which should
never be rendered "35 mm The wording should give room, but making it a bit more clear never hurts. Making
the change; feel free to revert, as always. The articles on the guns should give their calibre in the opposite
units, however. Such the BL Under such circumstance the addition of SI unit is an irrelevant and unnecessary
conversion that provides no useful information to the reader. A third way then: Duplication is not a problem;
duplication is an advantage, because it enables one to find information in two places. Inconsistencies can be
avoided if anyone revising the main page also revises any relevant subsidiary page, and vice versa. I said
"subsidiary page" because "subpage" means something different on Wikipedia. SP -- Wavelength talk I
thought it best not to include real entries in the mock-up, so it can illustrate the principle very simply without
us getting bogged down in "why have a section on this or that". I was expecting you to link to sub MOS parts.
The mock-up just shows the functionality. I suggest a rule that the main page always has priority, and the
subsidiary pages can forced to consistency by all means including reversion: It requires an audit one-by-one.
Yes move the material to main page would also work but the reason we have sub pages was it was felt there
was to much information to be kept on the main page Gnevin talk Because people immediately saw the
importance of including advice on dates and numbers at this central location. I think such advice should
remain part of MoS main, as long as both gardens are tended with comparison checks every few months. All
this questioning and doubt about MoS main Heck, if only the Chicago MOS took its own advice and fixed its
amateurish glitches. We should not be diverted from the task of rationalising the whole category. What is
happening about the List mess?
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5: Syllabus for PHIL
Brevity and practicality are the hallmarks of Rules of Thumb. The MLA Update Version reflects the most current APA
and MLA documentation styles and remains the ideal handbook to improve grammar without overwhelming student
writers with specialized terminology, or at under $20 in most bookstores with expense.

Click here to sign the Electronic Syllabus Acknowledgement Welcome to the school year! I also served and
still do as the faculty sponsor for the Fellowship of Christian Athletes club. I graduated from Regis University
with a B. As an undergraduate, I worked in the university writing center as the scientific writing and APA
guru. I hold licenses to teach both Secondary English and Science. Although much of my education is
science-oriented, I have an incredible passion for reading and writing. My goals as an English teacher are to
help my students become more sophisticated readers, more polished writers, and more critical thinkers. Thank
you and I look forward to a great semester! Students apply comprehension and critical reading skills to both
literature and nonfiction. School-issued textbooks should be covered and students are responsible for the care
of these books during the school year. Each student, upon graduation, will have studied literature, grammar,
vocabulary, and composition as the foundation of linguistic knowledge. That knowledge will be cemented and
augmented by spoken and written exercises, providing the practice so essential to developing the skill of
effective communication. Courses will be taught in a carefully-planned sequence, building upon previous
knowledge so students will gain greater understanding of recurring historical themes. Throughout the course
of the semester, points are earned as outlined above. Grades are cumulative on a semester basis. Consistent
preparation and participation are critical to achieving success in American Government. Progress report grades
will be posted to Infinite Campus three times per semester in six week intervals first six weeks, second six
weeks, and end of semester grades. Grades can be viewed at anytime via the Parent Portal. Make-up work will
be accepted for students with excused absences only. Make-up work for daily classwork and homework
assignments is due on the day the student returns to class. I do NOT accept late work for minor in-class
assignments and homework.
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6: Editions of Rules Of Thumb: A Guide For Writers by Jay Silverman
Rules of Thumb: A Guide for Writers [APA/MLA Documentation Update] (Spiral-bound) Published November 4th by
McGraw-Hill Eighth Edition, Spiral-bound, pages.

An Historical Anthology; 2 Pigliucci, Massimo. Asking the Right Questions: Research Writing Across the
Discipline, 3rd. Module 1 - APA Cribsheets. The Soccio text explains how to be a college student studying
philosophy. The Browne and Keeley text is an simple guide to how to find, analyze and evaluate arguments.
The last books are style manuals to guide you through the requirements of writing in APA format. Purchase is
not required, but they can assist you to make higher grades in this class. The last three books also make
valuable additions to your personal reference library. Students will be able to: Read, analyze, and critique
philosophical texts; Demonstrate knowledge of major arguments, problems and terminology in philosophy;
Articulate key conceptual distinctions in philosophy; Present logically persuasive arguments in writing;
Demonstrate an ability to discuss and reflect upon the application of the course material in various aspects of
life; Evaluate the personal and social responsibilities of living in a diverse world. Core-level Objectives for
Learning Outcome: Personal Responsibility Competency will be measured by a students ability to demonstrate
self-awareness of their core beliefs, develop a personal ethic, show self-direct maturity, to evaluate ethical
dilemmas, and to analyze consequences of real or hypothetical cases. This course has been "Flipped". All
students must complete all of the following: Five 5 short written Take-home Essay Exams. Download this
template and use it when writing your papers to insure they are in APA format and properly organized!! A
Group Oral Book Report. Each Study Group will be assigned a book on science, philosophy of science,
history of science or some combination thereof to read and will present an oral book report including visual
aids to the class in an online conference. Generally, each module should be completed by the end of the week
of the semester corresponding to the number of the module. Complete the Assigned Readings. Consistent
active, skilled participation in online groups and discussion boards. The class will not be graded on a curve.
There are more than occasional lapses in reasoning. If you miss a required online conference, you will get a
"0" on that element. Do not allow yourself to fall behind. Keep up with the work so you will be fully prepared
for class. And you are ready to discuss online or to be tested upon the material. You will need to use the
Respondant LockDown Browser to take the exams. This software prevents you from using other functions of
your computer while taking the exam. Exams will be scheduled to begin and end at a specific time and date.
The Essay portions of the exams will be posted at least 1 week in advance and are open book and open notes.
The objective portion of the exams are not open book or open notes. All the quizzes must be completed to get
full credit. E-mail the Instructor with your question or for an appointment. Human Resources Department, W.
A, San Antonio, Texas The instructor establishes policy with regard to each. If you need to drop, you must
timely contact the instructor and request to be dropped. Do not wait to the last day. Each class is important.
Your participation is vital to the rest of the students. What do we really know? What is the mind? You are not
in competition with each other. The syllabus page shows a table-oriented view of the course schedule, and the
basics of course grading. You can add any other comments, notes, or thoughts you have about the course
structure, course policies or anything else. To add some comments, click the "Edit" link at the top.
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